Dear Staff:

Thank you for your assistance in signing up for our annual Jumping Jacks Day taking place on _____Date______ at exactly 8:00 AM.  We will be following a strict time schedule, so being punctual is very important.  Please remember to organize your individual class for the 21 minutes you will be participating.  Please do not hesitate to ask for my assistance!  I can show you four different ways to organize your students.  Below is the master schedule for the day.

	7:45-8:00

Arrival
	8:00-8:21

__Mr. Smith_
	8:21-8:42

_Class Name_
	8:42-9:03

_Class Name_
	9:03-9:24

_Class Name_

	9:24-9:45

_Class Name_
	9:45-10:06

_Class Name_
	10:06-10:27

_Class Name_
	10:27-10:48

_Class Name_
	10:48-11:09

_Class Name_

	11:09-11:30

_Class Name_
	11:30-11:51

_Class Name_
	11:51-12:12

_Class Name_
	12:12-12:33

_Class Name_
	12:33-12:54

_Class Name_

	12:54-1:15

_Class Name_
	1:15-1:36

_Class Name_
	1:36-1:57

_Class Name_
	1:57-2:18

_Class Name_
	2:18-2:39

_Class Name_

	2:39-3:00

_Class Name_
	3:00-3:15

Dismissal
	
	
	


Have a fun day!

Fondly,

------------------------------
